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Pupil Premium - Importing and Maintaining

There is now a quicker process available to update pupil premium each year. The DFE
have made a file available on the Key To Success website to download in to Sims.net.

Downloading the DfE CSV file for Financial Year

= Capita expect the DfE to make two versions of the CSV file available to schools
from the Key to Success website (Secure Access) .

= They expect the first version to be made available by the DfE around July/August
and the second around October

= |t will make no difference whether the first or second version is imported as only
the financial information will change and that is not imported into SIMS, however
there is a separate spreadsheet available which will help schools to calculate

expected funding.

= |tis important to download the DfE CSV file to the data folder (where you normally
import ctf’s) as it includes UPN and sensitive information that can indicate
vulnerability, e.g. in care with local authority

Importing Information from the DfE CSV file

Tools | Pupil Premium | Import
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Once you have selected the file click open and yes to the message and then click

import
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Choose File WA\EngGA\Pupi Premium\pp_data_1415 1_download1 csv
LastUpdated On: 2210612014

UPN Sumame Forename Gender DOB FTE FY Stert Date FY End Date Premium Type B

b BE23432110001 |Abbey Grenetta F 202000 | 1 [otiosz01s 311032015 |Deprivation Pupil Premiun| 2
B820432109001 |Abbey Jimmy M 17/04/1338 1010472014 |31/03/2015 | Deprivation Pupil Premiun
B820432109001 |Abbey Jimmy M TI041338 | 1|01/042014 (310312015 | Service Child Premium
QE23432111003 | Abbot Benjamin m 200772000 | 05 01042014 | 31032015 | Deprivation Pupil Premiun
Q823432111003 |Abbot Benjamin M 200772000 | 05 010412014 311032015  |Adopted from Care Premit
1823432111005 |Able Cameron M 107122000 | 1|01/042014 31032015 | Deprivation Pupil Premiun
MB20200105001 | Ackton Stanley M 18/12/2001 1|0104/2014  |31/03/2015 | Deprivation Pupil Premiun
1820200107001 |Ackton Viillizm M UG998 | 1|01042014  |31032015 | Service Child Premium
J820200107001 | Ackton Wiillizm M 11/06/1938 1010472014 |31/03/2015  |Adopted from Care Premiv
QE20200104002 |Adedeji Payal M 02032001 | 05 |01/042014 |31032015 | Deprivation Pupil Premiun
623432109003 |Adkins Richard m 23031399 | 101042014 (31032015 |Adopted from Care Premiu
1823432113001 |Adrianson Robert M 100032001 | 05 |01/042014  |31032015 | Adopted from Care Premit
YE23432113002 | Affelay Brian M 0S/092001 | 1|01/042014 |31032015 | Deprivation Pupil Premiun
YB23432113002 | Affelay Brian M 09/03/2001 1070472014 |31/03/2015 | Service Child Premium
BE20200105002 |Affleck Alexis F 200772002 | 101042014 |31/032015 | Deprivation Pupil Premiun -
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At this point the information has just

been added to a temporary table and

we must click Save to add this to the
‘real” tables

Once saved the Pupil Premium indicator is ticked.




